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Student Employment on Campus
How to register for work via S3P guide
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1. How to check if you have a worker record

1. Visit the Student Self Service portal and check if you have an employee
record

• Click the ‘Careers’ tab

• The student in this example already has an employee record as an
employee number is showing (see below).

• This student can be assigned work through the ‘Manage Student Work’
app if a right to work check has been completed.

• The student in this example does not have an employee record, as there is no
employee number showing. In this instance the student should click the link at
the bottom of the page to fill in the form to start the process

• The following pages shows the screens that have to be completed
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ConfirmationEnd of section 2

Once you have completed the registration process you will receive an email directing you to the SEOC webpage for guidance on how to schedule a Right to Work 
check.  
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